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IIpaBuia 00MeHa 1eJI0BBIMH MOAAPKAMU
U 3HAKAMH J1€JI0BOT0 rOCTENPUMMCTBA

1. O01mme moJ1oKkeHus

1.1. TIpaBuna obMeHa JENOBBIMH MOAAPKAMU M 3HAKaMH JIEJIOBOTO TOCTEPUUMCTBA B
MYHUYUNATLHOM  OI00XCemHOM 0OueodpazosamenvHom yupexcoenuu «Havanenas wkona-
Odemckuti cao» c. Konsa (nanee — IlpaBuna) pa3paboTaHbl B COOTBETCTBUU C IOJOKEHUSIMHU
Koncturynuu Poccuiickoit ®enepanuu, @eaepanbHoro 3akoHa ot 25 aexadbps 2008 r. Ne 273-
®3 «O mpOTUBOACWUCTBUU KOPPYIUUU» W TPUHATHIMH B COOTBETCTBUM C HUMH HHBIMH
3aKOHOJIATEITLHBIMH U JIOKATbHBIMHA aKTaMH.

1.2. IlpaBuna omnpeaensitoT eauHbIE IS BCeX pPAOOTHUKOB MYHUYUNATLHO2O
610021cemnoco  0bweobpazoeamenvHoo yupexcoenus «Hauanvnas wkona-oemckuii caoy c.
Konea (nanee — YupexaeHue) TpeOOBaHUS K TAPCHUIO U IPUHITHIO JI€JIOBBIX MMOIAPKOB.

1.3. VupexzaeHue MOANEPKUBAECT KOPHOPATHBHYIO KYJIBTYpY, B KOTOPOH [IEJIOBBIC
MOJapKH,  KOPHOpPaTUBHOE  TOCTEIPUUMCTBO U MPEACTABUTEIbCKUE  MEPONPHUSATHUS
paccMaTpuBaOTCS TOJBKO KaK WHCTPYMEHT JJIsl YCTAaHOBJCHUS W MOJICPKAHUS JEIOBBIX
OTHOIICHUH U KaK MPOSIBIIEHNE OOMICTIPUHATON BEXIIMBOCTH B XO/I€ JCATEILHOCTH Y UPEkKACHHUS.

1.4. VYuypexneHwe HCXOAUT W3 TOTO, UYTO JOJTOBPEMEHHBIC JIEIOBBIE OTHOIICHUS
OCHOBBIBAIOTCSI Ha JOBEPUM U B3aUMHOM YyBakeHHU. OTHOILIEHMS, IPU KOTOPBIX HapylIaeTcs
3aKOH W TIPUHIUIBI JIEJTOBOW 3THUKH, BPEIAT PEIyTaluu YUPEKICHHUS M YeCTHOMY MMEHHU €ro
paOOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE PA3BUTHE YUPEXKJCHHUS.
Taxoro poja OTHOWIECHHUS HE MOTYT OBITh IPHUEMIIEMBI B IPAKTHKE PaOOTHI Y UperkICHHS.

1.5. HeiictBue IlpaBui pacmpocTpaHsieTcss Ha BCeX pPaOOTHUKOB YUpEXICHMs, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAeMOU JOJKHOCTH.

1.6. Nannsle [IpaBuia npecneayroT clieayroue Heu:

obecriedeHrne eqMHO00Pa3HOTO MOHMMAaHUS POJIM M MECTa JICJIOBBIX ITOJAPKOB, JEJIOBOTO
TOCTENPUUMCTBA, NPEICTaBUTEIbCKUX MEPONIPUATUN B 1€JI0BOM MTPAKTUKE YUPEKIACHUS;

OCYILIECTBJIEHUE YINPABICHYECKOW M XO3AMCTBEHHOW JEATEIBbHOCTH YUpeXKACHUS
UCKJTIOUUTENIFHO HAa OCHOBE HAJUIeXAlMX HOPM U MPABUII JIEJIOBOrO MOBEAEHUS, 0a3UPYIOIINXCS
Ha TIPUHIUIAX KauyecTBa TNPEJOCTABICHHUS YCIYT, 3allUThl KOHKYPEHIIMH, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

OTIpeJIeNIeHUe eUHBIX JIIsl BCeX PaOOTHUKOB YUpEXJACHUS TpeOOBaHUI K ITapeHUI0 U
OPUHATHIO JITIOBBIX TOAAPKOB, K OpPraHM3alldd W YYacTHIO B  MPEICTaBUTEIbCKHX
MEPOTIPUATHSX;

MUHUMM3HPOBAHUE PHUCKOB, CBSA3aHHBIX C BO3MOXKHBIM 3JIOYNOTpeOieHHeM B 001acTH
MOJJAPKOB, MPEICTABUTENBCKUX MeponpusaThii. Hamboiee cepbe3HBIMH W3 TaKWX PHCKOB
SBJISIIOTCSL  OMACHOCTh TOJAKYNAa M B3ATOYHHUYECTBO, HECHPABEJIMBOCTh IO OTHOLICHUIO K
KOHTpareHTaMm, MPOTEKIIMOHN3M BHYTPH Y UPEIKICHHUS.

2. TpeOoBaHusi, nmpeabsiBjsieMble K /[€J0BbIM IMOJAPKAM M 3HAKaM /eJ10BOI0
rocTenpuuMCTBa
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2.1. PaboTHMKHM YUpeXACHHS MOTYT MOJy4aThb JAEJOBble MOJApKH, 3HAKU JIEJIOBOTO
TOCTENPUMMCTBA TOJIBKO HAa O(DUUMAIBHBIX MEPONPUATUSAX, NPU YCIOBHM, UYTO 3TO HE
OPOTHBOPEYUT TPEOOBAHUSAM  AHTUKOPPYIIIMOHHOTO  3aKOHOAATENbCTBA M HACTOSIIUM
[IpaBunam.

2.2. llomapku U yciIyru, HOPUHMMAeMble WIM IPENOCTABIAEMbIE YUpPEKACHUEM,
NEPEJAlOTCA U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUPEKICHMs B LIEJIOM, a HE KaK IOJapOK WU
nepeiada ero OT OTJeIbHOr0 paOOTHHKA.

2.3. JlenoBble OJapKy, KOTOpble pAOOTHUKHM OT MMEHHU YUpEeXJEHHsI MOTYT IepeaBaTh
JpYTUM JHIaM WY IPUHAMATh OT JAPYTUX JIML B CBS3M CO CBOEU TPYAOBOHM JESATEIBHOCTBIO, a
TaK)K€ IPEACTABUTEIBCKUE PACXOAbl Ha JIEJOBOE IOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIOIUM KPUTEPUSIM:

ObITb NPSAMO CBSI3aHbl C YCTaBHBIMU LEISAMU JAEATENBHOCTH YUpEexXIeHHs, 00 C
NaMITHBIMU JaTaMy, I00MIIesMH, OOIICHAITMOHAIBHBIMU MIPA3THUKAMH, HHBIMH COOBITHSIMU;

OBbITh pa3yMHO 00OCHOBaHHBIMH, COPA3MEPHBIMU U HE SBJIATHCS MPeAMETaMH POCKOILIY;

HE IIPEJICTaBIsATb COOOW CKpPBITOE BO3HAarpaXJAEHHE 3a YCIyry, JeiCTBHE WIH
Oe3zeiicTBIe, MOMYCTUTENBCTBO MIIM HOKPOBHUTENBCTBO, MPEJOCTABIECHUE MPaB WM NPHUHITHE
OTIpENIeICHHBIX PEIICHH, TMOO0 MOMBITKY OKa3aTh BIMSHUE HA MOJIydaTelsl ¢ HHOM HE3aKOHHOM
WJIM HEATUYHOM LIEJIBIO;

HE co3JaBaTb JUIs [oJIydaTels oOO0s3aTesbCTBA, CBS3aHHBIE C €r0  CIIy)KEOHBIM
HOJIOKEHUEM HJIM MCIIOJTHEHUEM CITY>KEOHBIX ([IOJDKHOCTHBIX) 00S3aHHOCTEH;

HE CO3[aBaTh PENyTAllMOHHOIO pPUCKa Ul JAEJI0BOI0 UMHIXKA YUpExKACHUsI, paOOTHUKOB
U HHBIX JIMII B CIy4ae PacKpbITHs MHGOpPMAlMUd O COBEPIICHHBIX IMOJapKaX M IMOHECEHHBIX
IIPEJICTaBUTENIbCKUX PacX0/1ax;

HE  M[POTHUBOPEYUTb  NPUHOMIIAM U TpeOOBaHUAM  AHTUKOPPYHLIMOHHOIO
3akoHozarenbcTBa Poccuiickoit @enepanuu, [lonoxenno 06 aHTUKOPPYILIMOHHOMN MOJIUTHUKH B
VYupexxnenun, Konekcy 5THKM U CIyKEOHOTO TOBEACHUS pPAOOTHUKOB YUpPEXKIEHUS MU
OOLIENPUHATHIM HOPMaM MOPaJIN U HPaBCTBEHHOCTH.

2.4. JlenoBble NOJapKy, B TOM YHUCIIE B BUJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOI0 BHUMAaHMS
U ydacTus B pa3BleKATEIbHBIX U AaHAJOTUYHBIX MEPOIPHUATHSIX HE JOJKHBI CTaBUTh
IPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHUE, TPUBOANUTH K BO3HUKHOBEHHUIO KaKUX-THOO
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOJy4aTessl WM OKa3blBaTh BIUSHUE HA OOBEKTUBHOCTh
€ro JEJOBBIX CYXKICHUN U PELICHUN.

2.5. CTouMOCTh W TIEPUOJUYHOCTH JIAPEHUS W TIOIYYEHUS JEIIOBBIX MOJAPKOB H/HIIH
y4acTusl B IPEICTaBUTENBCKUX MEPONPHUATHAX OJHOTO M TOTO K€ JIMIA JOJDKHBI ONPEAEIATHCS
JIEJI0BOI HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe MOJJapKOB paOOTHUKHM YUPEKICHUS JOJKHBI CTPEMHUTHCS UCIOIb30BATh
B MaKCUMAaJIbHO JTOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ETUs, UMEIOIINe
CUMBOJIUKY YUpEXKICHUS.

2.77. Tlopapkn M yCayru He JAOJDKHBI CTaBUTh IOJ, COMHEHUE WMHJDK WU JEJIOBYIO
penyTanuio YUpexaeHNs WK ero paboTHUKOB.

3. IlpaBa u o00A3aHHOCTH Pa0OTHHUKOB Y4peKIeHHUs NpPH OOMeHe eJOBBIMH
MMoJapKaMM M 3HAKAMHU J1€JI0BOI'0 rocTenpuuMcrBa

3.1. PaGotHuKkM, mpencTaBisisi UHTEPECHl YUPEKIEHUS WM JEUCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS NMPU OOMEHE JIENOBBIMU MOJApKaMu U
IIPOSIBJIEHUH JIEJTOBOTO TOCTEIPUUMCTBA.

3.2. PaGoTHuKM YupexIeHHs BIIpaBe JAapUTh TPETbUM JUIIAM M MOJIy4aTh OT HUX
JIETIOBBIE TIOJIaPKH, OPraHU30BbIBATH U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOIPHUATHSX, €CIIN
9TO 3aKOHHO, J3TUYHO M JEJIAeTCs MCKIIOYUTEIBHO B JIEJIOBBIX LEIAX, OIPEIEIICHHBIX
Hactosmumu [IpaBunamu.
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3.3. Ilpm m0o0OBIX COMHEHHUSIX B MPAaBOMEPHOCTH MM STHUYHOCTH CBOUX JCHCTBHIM
pabOTHUKN YupexaeHus 00s3aHbl IIOCTaBUTh B H3BECTHOCTh PYKOBOJIUTENS YUpPEXKIEHUS U
IIPOKOHCYJIBTUPOBATHCS ¢ HUM, MPEXKJIE YEM JAPUTh WM M10JIy4aTh MOJAApKHU WINA y4acTBOBAaTh B
T€X WU UHBIX NTPEICTABUTEIBCKUX MEPOIIPHUATHSIX.

3.4. Ilpu mnonydeHMM JA€IOBOrO MOJAapKa WJIM 3HAKOB JEJIOBOTO TI'OCTENPUHMMCTBA
paboTHUKK YupexaeHus o00sA3aHbl HPUHUMATh MeEpbl 0 HEAONYUIEHHIO BO3MOXHOCTH
BO3HMKHOBEHUS KOH(IMKTa HHTEPECOB.

3.5. PaGoTHHMKM VYupexacHHs HE BIpaBE MCIOJIb30BaTh CIY)KEOHOE IIOJIOKCHUE B
JIMYHBIX LENSIX, BKIOYas UCIIO0Ib30BAaHUE UMYILECTBA Y UPEXKIECHUS, B TOM YHUCJIE:

IUIsl TIOJIyYeHMsI TIOJAPKOB, BO3HAIPAXIEHUS U UHBIX BBITOA AJS ceOs JIMUHO M JAPYIHX
o B OOMEH Ha OKa3aHWe YUpPeXKICHHEM KaKuX-THO0O YCIIYr, OCYIIECTBICHUS JHO0
HEOCYLIECTBICHHUS ONPEAEICHHBIX JACHCTBUM, mepegaud HMH(GOpPMaLUMM, COCTaBJISIOIIEH
KOMMEPYECKYIO TaliHY;

IUIs TIOJTyYeHMsI TIOJApKOB, BO3HAIPAXIEHUS Y UHBIX BBITOA AJS ceOs JIMUHO M APYIHX
JMI B Ipoliecce BEACHMs Jien YUpexACHUs, B TOM YHCIe, KaK J10, TaK U IMOCJEe MPOBEACHUS
IIEPErOBOPOB O 3aKJIIOYEHUH IPAKJAHCKO-TIPABOBBIX JI0IOBOPOB U MHBIX CHEIIOK.

3.6. PaGoTHMKaM VYuUpexAeHUS HE PEKOMEHIYETCS NPUHUMATh WM IepeJapuBaTh
noJapku JMOO yciayrd B JItOOOM BHJAE OT TPEThbUX JIMI] B KadecTBe OJaroJapHOCTH 3a
COBEPLICHHYIO YCIIYT'y WJIM JaHHBIA COBET.

3.7. He nomyckaercsa mnepenaBaTb M IPUHUMATh IOJAPKU OT YUPEKICHUS, €ro
pabOTHHKOB U TPEACTAaBUTEINCH B BU/IE JCHEKHBIX CPEICTB, KAK HATMYHBIX, TaK U OC3HAMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (OpME aKIMi, ONIIMOHOB MM UHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PabGotHuku VYupexaeHus TODKHBI OKa3bIBaTbCS OT HPEIJIOKEHHH, IMOJIy4eHHs
MOJJAPKOB, OIUIATHI X PACXOIOB U T.II., KOTJa 1M0100HBIE AEHCTBHUS MOTYT MOBIIUSATH UM CO31aTh
BIICYATIICHUE O BIMSHUU HA MCXOJ CIEJKH, PE3YJbTaT MPOBEIEHUS TOProB, HA IPUHUMAEMBIC
VYupexaeHueM peueHus 1 T.1.

3.9. PaGotHuku YupexaeHus He MpUEMIIOT Koppynuuu. [lomapku He TOKHBI OBITH
MCIIOJIb30BAHBbI JUIsl TAUK/TIOTYYEHUSI B3ITOK WJIM KOPPYILIUU B JTHOOBIX €€ MPOSBICHUIX.

3.10. PaGoTHHK YupexaeHus He BIpaBe MpeiaraTb TPETbUM JIUIAM UM IPUHUMATh OT
TaKOBbIX MOJApKH, BBIMIAThl, KOMIEHCAMU M T.N. ctouMocTbio cBbime 3000 (Tpex Thicsy)
pyOsieil WM He COBMECTHMBbIE C 3aKOHHOM MPAKTUKOM N1eoBbIX OoTHOUIeHWH. Eciu paGoTHHKY
VYupexaeHus npenngararTcs Mojg00HbIe MOJapKH WU JI€HbI'H, OH 00s513aH HEMEJJIEHHO 00 3TOM
PYKOBOJUTEIO YUPEKIACHUS.

3.11. PaGoTtHuk YupexeHusi, KOTOpOMY IIPH BBIMOJIHEHUN JTOJKHOCTHBIX 00s13aHHOCTEN
OpeUIaraloTcsi MOAAPKUM WM HHOE BO3HArpaXKAE€HUE, KOTOpble CHOCOOHBI MOBJHUATH Ha
MOJIrOTAaBIMBAaEMbIE€ W/WIIM IPUHUMAEMble UM pELICHMs WM OKa3aTh BIMSHHE Ha €ro JeicTBue/
Oe3leicTBHE, TOIKEH:

OTKa3aThCS OT HUX M HEMEJIEHHO YBEJOMUTb PYKOBOAMTENS YUpexXIeHUs o Qaxre
IPEJIOKEHHS Mo/1apKa (BO3HArPaX/IeHus);

UCKITIOYUTh JalIbHEHIINEe KOHTAKThl C JIUIIOM, MPEAJOKMBIIUM MOJApOK MM BO3HA-
rpaXkJIeHHE, €CIIU TOJIKO 3TO HE CBSI3aHO CO CITY»KE€OHOH He00X0AUMOCTHIO;

B Cllydae, €CiId IOJApOK WM BO3HArpaKJEHHE He IMPEACTaBISAETCS BO3MOMKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeaaTb €ro C COOTBETCTBYIOLIEH CIy>K€OHOHM 3amMcKoOM ams
NPUHATHUS COOTBETCTBYIOLIUX MEpP PYKOBOJUTENIO YUPEXKIEHUS U MPOJOJDKUTH paboTy B
YCTQHOBJICHHOM B YUpEXJICHUH MOPSAKE HaJ BOMPOCOM, C KOTOPHIM ObUI CBSI3aH MOAAPOK MM
BO3HArpaxaeHue.

3.12. B ciyuyae BO3HUKHOBEHHS KOH()IMKTa HWHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(DJIMKTa HHTEPECOB IMpH IMOJYyYEHUHU JEJIOBOr0 TMoJapka WIH 3HAKOB
JIEIOBOTO TOCTEIIPUUMCTBA PaOOTHHUK YUpexAeHus 0053aH B MUCbMEHHON (hopMe YBEIOMHUTDH 00
9TOM JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IMIPOTUBOACHCTBHE KOPPYILHUH, B COOTBETCTBUU C
[TonoxeHneM 0 KOH(PIUKTE UHTEPECOB, IPUHATHIM B Y UPEKICHHUH.
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3.13. PaGoTHuKam YupexIeHUs 3aperiacTcs:

CaMOCTOSITEJIbHO IPUHUMATh MPEUIOKEHUs OT OpraHu3aluil WM TPEeThbUX JHIl O
BPYUYEHHH JIEIOBBIX [10IapKOB U 00 OKa3aHUM 3HAKOB JIEJIOBOIO TOCTENPUUMCTBA;

IpUHUMATh 0€3 COIJacoBaHMsl C PYKOBOAMTENEM YUPEXKICHMs [EIOBble IMOAAPKH U
3HAKU JIEJIOBOTO TOCTENIPUUMCTBA B XO/€ IIPOBEACHUS JEJIOBBIX IEPETOBOPOB, MPHU 3aKIOYEHUN
JIOTOBOPOB, @ TAK)KE B MHBIX CIy4asx, KOrjJa NoJOOHbIE AEHCTBUS MOTYT MOBJIUATH WK CO3AATh
BIIEYaTIIEHUE 00 WX BIUSHUU HAa IPUHUMAEMBIC PEIICHUS;

IIPUHUMATD JI€JIOBbIE MOJAPKH M 3HAKU JIEJIOBOIO IOCTENPUUMCTBA B XOJI€ IIPOBEAECHUS
TOPrOB U BO BPEMs IIPSIMBIX IIEPETOBOPOB IIPU 3aKIFOYEHUH JOTOBOPOB (KOHTPAKTOB);

IIPOCUTH, TpeOOBaTh, BBIHYKAATh OPraHU3alMM WIN TPETbUX JIUIl JapUTh UM JUOO HUX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKM W/WIM OKa3blBaTh B MX TOJb3Yy 3HAKU JEJIOBOTO
rOCTENPUUMCTBA;

NPUHUMATh TOJAPKH B BHJE HAJIWYHBIX, OC3HATHYHBIX JCHEKHBIX CPEACTB, HEHHBIX
Oymar, JIparoleHHbIX METaJLIOB.

3.14. VYupexIaeHHe MOXET MPHHATH peIIeHHe 00 ydacTHH B OJaroTBOPUTEIBHBIX
MEpONPUATHSIX, HAIPABICHHBIX HA CO3JaHME W YIpodyeHue MMHKa Yupexaenus. Ilpu stom
IVIaH U OIO/PKET y4yacTHsl B JAHHBIX MEPOIPHUATHSIX YTBEP)KIACTCS PYKOBOJUTENIEM
Yupexnenus.

3.15. B cnyyae OCyLIECTBIEHUSI CIIOHCOPCKUX, OJaroTBOPUTEIBHBIX IPOrpaMm
VYupexxaeHue J10JKHO IPeABAPUTEIbHO YIOCTOBEPUTHCS, UTO MpelocTaBisieMas Y UpeKaeHueM
IIOMOIIb HE OYJIET UCII0JIb30BaHa B KOPPYIIIMOHHBIX LENSIX WIX UHBIM HE3aKOHHBIM IyTEM.

3.16. Ilpu B3auMOJEHCTBUM C JIMLIAMH, 3aHUMAIOLIMMU JOJKHOCTH TOCYAapCTBEHHOU
(MyHHLIMTIQIBHOM)  CIIY’)KOBI, CIIEAYeT PpPYKOBOACTBOBATHCS HOPMAaMH, PETYIHPYIOIIUMHI
STHUYECKUE HOPMBI M IPaBUJIa CIY>KEOHOTO IMOBEIEHHs I'OCYJapCTBEHHBIX (MYyHMLUIAIBHBIX)
CITyKallluX.

3.17. Heucnonuenue Hacrosimux [IpaBuia MoxxeT ctaTb OCHOBaHMEM JIJIsl IPUMEHEHUS K
pabOTHUKY MEp AUCHUIIIIMHAPHOTO, aIMUHUCTPATUBHOT0, YTOJIOBHOTO U IPAXKIAHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHH C JEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

4. O6aacte npumeHenus IlpaBun

4.1. Hacroamue IIpaBuia mopyiexar NPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
0o0pa3oM IMeperaroTcs JEe0BbIE MOJAPKH U 3HAKH JEJI0OBOr0 FOCTEINPUUMCTBA: HANPSIMYIO MU
4epes MOCPEIHHUKOB.

4.2. Hacrosimue [IpaBuna sBISIOTCS 00513aTENbHBIMU /7151 BCEX pAaOOTHUKOB Y UpeXIEHUS
B IIepUOJ] pabOTHl B YUpexkKIeHUH.





